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(This form is also applicable to data access request under the Personal Data (Privacy) Ordinance and can be
completed either in English or Chinese. Please read the notes overleaf before completion.)
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Information Requested 3K ZEV I E 1}

To: Access to Information Officer, Property Management Services Authority
Units 806-8, 8/F, Dah Sing Financial Centre, 248 Queen's Road East, Wan Chai, Hong Kong
(Fax no.: 3696 1100)
(Email address: enquiry@pmsahk.org.hk)
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Details of information requested/Data access request (Please be as specific as possible. It will help us
understand clearly the information you are seeking. Use a separate sheet if necessary.)
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Result: Fully/partially complied with/refused
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Notes #

1. The personal information collected will be exclusively used for processing your data access request.
Where necessary, we may transfer your personal information to any third party for the same purpose.
For correction of or access to the personal data you have provided to us, please contact our Access to
Information Officer.
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2. Please provide your full name as shown in your personal identity document, and also your HKIC or other
personal identity document if you are submitting a data access request under the Personal Data (Privacy)
Ordinance. We reserve the right to request your provision of additional information for verification of
your identity. We may not be able to process your application further if you do not provide us with all
the required information.
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3. Details like your telephone number, correspondence address and email address will be used for
processing your data access request and for our communication with you. We will advise you on the
progress and result of your application through the means of communication you have provided.
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4. A charge reflecting the cost of reproducing the records concerned may be required. We will advise you
in advance on any such charge. If a charge is payable, information will not be released until the requisite
payment has been made.
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5. If your request involves a specific format of data that is not readily available, your request may not be
entertained or may be accepted at a charge commensurate with the actual cost involved.

WIRERHNERS RUAFRIMRBAFENERRE - ROBRAASTERANAFTEACTEE
REMERAHETHNER T EEZM -

6. Your data access request will be processed according to applicable legislation, our Code on Access to
Information or relevant performance pledge as appropriate.
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