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3. Enter your licence number, 
password, and verification 
code, and then click “Sign in."

4. Successfully logged in to 
the Licensee Platform.

Step 1: Log in to the Licensee Portal

1. Visit the PMSA website at 
http://www.pmsa.org.hk .

2. Click  from the menu at the top 
right of the page.

http://www.pmsa.org.hk/
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5. Select "View CPD Records" from 
“My CPD”.

Step 2: View and Edit CPD Records as needed

6. Select "CPD Year" and click "Search".  Your declared CPD 
records will be displayed in a list.

7. Select        or to edit or delete your CPD records.

Note

Licensees may report, modify, or delete CPD declaration records for the previous CPD Year via the 

Licensee Platform on or before June 30th each year.
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Note

From July 1st of each year, licensees can only select        to view training records for the 

previous CPD years.

Step 2: View and Edit CPD Records as needed (Continued)



5

Step 3: Export Your CPD Records to Excel (If Necessary)

8. Select the CPD Records you wish to export, then Click "Export" to Download as Excel


