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3. Enter your licence number, 
password, and verification 
code, and then click "Sign in".

4. Successfully logged into 
the Licensee Platform.

Step 1: Log in to the Licensee Portal

1. Visit the PMSA website at 
http://www.pmsa.org.hk .

2. Click  from the menu at the top 
right of the page.

http://www.pmsa.org.hk/
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5. Select "Record CPD Hours" Hotkey; or 

choose "Record CPD Hours" from "My CPD."

6. Choose to record CPD hours by "Search Recognised

Activities/Courses" or "Submit via Declaration Form"

Step 2: Select How to Submit Your CPD Hours

Note
Only activities and courses pre-approved by the PMSA are listed in the "Recognised Activities/Courses". If an activity or 
course has not been pre-approved (e.g., the organizer did not apply to the PMSA), licensees must report their hours by 
selecting "Submit via Declaration Form".
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Step 3: Record CPD hours via "Search for Recognised Activities/Courses"

1. After entering the "Search for Recognised Activities/Courses" page, search for pre-approved activities 

or courses by "Organiser Type", "Organiser Name" , or "Activity/Course Name". The system will then 

display the corresponding activity or course information.

2. Click      to declare your CPD records.
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3. Enter the actual duration attended, 

tick the checkbox to make a 

declaration, and then click "Submit".

4. Record saved successfully.

Step 3: Record CPD hours via "Search for Recognised Activities/Courses" 
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Step 3: Record CPD hours via "Submit Declaration Form"

1. On the "Submit Declaration Form" page, fill in the required fields, tick the 
checkbox to make a declaration, and then click "Submit".
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2. Record saved successfully.

Step 3: Record CPD hours via "Submit Declaration Form"


